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Shropshire Inclusive Dance - Freelance General Manager

Job Description: Freelance General Manager
Appointment: Part time (2 days per week for 40 weeks per year) fixed
term contract for 2 years with potential to extend.
Salary: £11,200 per annum (£140/day).
Office Days and Hours;
Tuesdays / Wednesdays 9.30am – 5pm with some flexibility. Evening
and weekend work may be required at times.
Reporting to SiD Co-Artistic Directors and the SiD Board of Trustees.
Location: Flexible working but a least one day a week at The Hive, 5
Belmont, Shrewsbury SY1 1 TE
Beginning July 2022
Probationary period: Three months
Job application Deadline; Monday 20th June, noon.
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About Shropshire Inclusive Dance
SiD is committed to inclusive dance practice. Since 2012, we have
delivered distinct, exemplary, creatively driven dance projects and
weekly classes that promote community cohesion and inclusion.
We make powerful performances with our very own Contact Dance
Company.
We lead workshops for children, young people and adults, creating
a supportive, creative and empowering dance environment.
Our core values include: Inclusion, respect, quality, connection,
artistry and enjoyment.
We are a small, deeply committed and artistically driven
contemporary dance company, consisting of two freelance parttime artistic directors, Ray Jacobs and Rachel Liggitt, and a
freelance team of brilliant, experienced dance artists and dance
specialist support staff.
We are governed by a Board of five Directors which, under the
steer of our Chair, strategically guides the organisation and
ensures accountability.
In 2021, we transitioned from a Community Interest Company
(CIC) to a Charitable Incorporated Organisation (CIO)
Our home is at The Hive. The Hive is a creative venue and charity
organisation based in Shrewsbury. We have access to an office
space and a studio to hold dance classes, workshops and events,
and have use of their friendly café space and gallery. The Hive
also has a lovely courtyard garden.
This year marks our 10-year anniversary. We have exciting plans
for the future, including growing our core staff team, in particular
the appointment of a freelance Company Manager.
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Introduction to the post

SiD is seeking to appoint an experienced General Manager who will play
an instrumental part in the day to day running of SiD and help to shape
the future of the company. They will be part of a team striving for SiD to
fulfill its artistic and organisational ambitions.
The Company Manager will liaise and communicate with our team of
trustees, directors, dancers and participants and enjoy being part of an
inclusive, diverse and creative team.
They will work closely with the Artistic Directors to develop a strong
operational base and will be key to the smooth, efficient professional
planning and delivery of SiD projects.
They will have experience of financial and project management and
delivering creative projects, they will provide administrative support
across all areas.
We are excited about everybody who works with us and we encourage
you to be authentically you. We want you to be able to bring your ideas
and thought to the table in order to develop our Arts Organisation.
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Main Post Responsibilities.
Financial and organisational management.
Manage finances, accounts and bookkeeping, coordinating with the
Artistic Directors, Board Treasurer and Accountant.
Manage online and paper-based monitoring and filing of information.
Work with the Artistic Directors on preparing funding applications for
projects. Liaise and update funders, maintaining good relations and
communication.
Be responsible for the smooth running of office systems and procedures
such as filing, photocopying, ordering office supplies, sorting post and
data inputting.
Coordination of projects and performances
Be an important communication link between the public,
SiD participants, staff and directors.
Work closely with the Artistic Directors to coordinate the delivery of the
company’s funded programmes/ projects and monitor, collate and
submit the relevant statistics and information required.
Communicate with the Artistic Directors, venues, artists and marketing
professionals to support the successful sharing and touring of
performances and exhibitions.
Manage Sid’s weekly programme of classes, including liaising and
building a rapport with participants, their families and carers.
Work with the Artistic Directors to set up tour dates for the company’s
productions, and to seek commissions and performance/ project
opportunities. Prepare and book the travel and accommodation
arrangements for touring productions and projects.
Working with the SiD Team
Create contracts for freelance and PAYE staff through discussion with
the Artistic Directors.
Work alongside the Artistic Directors, to coordinate schedules of staff
and dance teachers.
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Main Post Responsibilities, continued.
Marketing
Liaise with the Artistic Directors and marketing professionals in
supporting SiD’s communication with the specific sectors and the
general public.
Charitable Governance.
Alongside the Board of Trustees, review company policies as required,
supporting the development of new policies as appropriate and ensuring
freelance staff are aware of and compliant with them.
Alongside the Artistic Directors, oversee Health and Safety, ensuring
codes of practices are followed, risk assessments are undertaken,
incidents reported and logged and staff are appropriately trained.
Work with the Chair of Trustees to support the Board in pursuit of good
charitable governance.
The above represents a general description of the main duties and
responsibilities of the role. It is not definitive and may change over time
as the company develops and other opportunities arise. It does not
preclude the General Manager taking on additional roles or
responsibilities as may be reasonably asked of them.
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Skills and experience needed for the post
Essential
• A strong personal belief in the values of inclusion, equality and
diversity and joy in working with a diverse team.
• Personal enjoyment of creativity and the arts.
• Experience and enjoyment of working as part of a collaborative
team and communicating with our diverse community of
participants, artists and dancers.
• At least 2 years experience working in management.
• Excellent management, interpersonal and communication skills.
• Strong written and verbal communication skills.
• Practical, hands-on and an enthusiastic approach to getting things
done.
• Ability to work on own initiative and as a member of a team,
looking after own admin and day to day office-keeping.
• Experience of budgeting and managing financial processes.
• Computer literate in Word, Excel, Outlook, Power Point and
accountancy software.
Desirable
• Experience of administration and management in the arts sector.
• Ability to work under pressure, meet deadlines and manage
multiple priorities.
• Knowledge and understanding of the arts sector, preferably in
dance or other performing arts.
• Confident with new technologies and experienced in marketing
and social media.
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Information about applying for this post
We are committed to being as inclusive and accessible as possible.
We welcome applications from all genders, socio-economic
backgrounds, sexualities, those who have experienced racism and those
who identify with having a disability.
Please advise us if you have any access requirements as part of your
application and we will do our best to meet them. If you have any
questions about the role, please email officesidance@gmail.com
SiD is committed to processing information in accordance with the
General Data Protection Regulation (GDPR). The personal data collected
via your application will be held securely and will only be used for the
legitimate interest of this recruitment process.
To apply, please send your CV and a supporting statement to
officesidance@gmail.com
Your supporting statement should be no more than 2 pages and should
include:
Why you want to work for us and how you think you are right for the
role.
Why you believe you meet the job description and are who we are
looking for.
Tell us a bit about any interests, hobbies or passions you have.
We are open to hearing about your experiences and how they will add
value to your application.
As an alternative for writing a 2-page supporting statement, we would
be happy to receive a 2-minute video or a 2-minute voice note. Use the
questions on the page above to help you to frame your application
submission. Large print or alternative colour documents are available on
request.
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Information about applying for this post, continued.
More information about SiD can be found via our website and on our
various social media platforms.
Website: http://www.sidance.live Facebook:
https://www.facebook.com/ShropshireInclusiveDance
Ensure your application is with us by Midday, Monday 20th June.
Shortlisted candidates will be contacted by 6pm Wednesday 22nd June
In-person interviews will be held the week commencing
Monday 27th June.
References will be required upon request.
We thank you for your interest and look forward to your application.

https://sidance.live/ab
out/sid-general-manager
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